CSEA/GUIDE/13-001-S
Attachment G

CONTRACT COMPLIANCE CHECKLIST and TIME FRAMES

AGENCY CONTROL #: CSEA/GUIDE/13-001-S
ATTACHMENT: Attachment G
SOLICITATION TITLE: Maryland Child Support Guidelines
	START-UP ACTIVITIES – IDENTIFY AS DAILY, WEEKLY, MONTHLY, OTHER (as necessary)

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	Submission of Contract Affidavit to the Procurement Officer
	Within 10 work days of notification of award
	Submission of Contract Affidavit
	Procurement Officer
	

	Provide Problem Escalation Procedure (Section 3.4.I)
	Due at the Post Award Orientation Conference and within 10 days after any change in circumstance which changes the Procedure
	Submission of Procedures
	State Project Manager
	


	FULL PERFORMANCE ACTIVITIES – DAILY

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	
	
	
	
	

	
	
	
	
	


	FULL PERFORMANCE ACTIVITIES – WEEKLY

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	
	
	
	
	


	FULL PERFORMANCE ACTIVITIES – MONTHLY

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	
	
	
	
	


	FULL PERFORMANCE ACTIVITIES – ANNUALLY

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	FULL PERFORMANCE ACTIVITIES – OTHER (one time only, as requested, etc.)

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	Review the Guidelines Schedule and compare Maryland’s Guidelines against those of Maryland’s border-States using the Income Shares Model.  
	October 8, 2012
	Report (See Section 3.4.C)
	State Project Manager
	

	Provide testimony to the House and Senate Committees in the event that a bill is filed in the Maryland General Assembly to revise the Guidelines. Testimony will include, but is not necessarily limited to, responding to questions verbally and/or in writing from the Committees.

	Testimony may be required at any time during the 90-day session, which begins January 2013 and ends April 2013.  
	
	State Project Manager
	

	Provide technical assistance including, but not limited to, responding to inquiries and any residual issues of the General Assembly, as well as questions pertaining to the Guidelines Review and Schedule.
	Entire Contract term
	
	State Project Manager
	


	REPORTS

	Report Requirements / Section
	Time Frame
	Report Sent To
	Date Received / Initials

	Develop and submit a State Guidelines Comparison Report (Section 3.4.C)
	 October 8, 2012.


	State Project Manager
	

	First draft of the updated Guidelines Schedule and Alternative Schedule for High and Low Income Levels (Section 3.4.D)

	October 8, 2012
	State Project Manager
	

	Second draft of the updated Guidelines Schedule and Alternative Schedule for High and Low Income Levels (Section 3.4.E)
	November 8, 2012
	State Project Manager
	

	Ten (10) bound reports and one (1) camera- ready report of the final Guidelines Schedule and Alternative Schedule for High and Low Income Levels (Section 3.4.F)
	December 1, 2012
	State Project Manager
	


	MEETINGS

	Meeting Requirement / Section
	Frequency  of Meeting
	Location of Meeting
	Length of Meeting
	Date Meeting Held / Initials

	Post Award Orientation Conference (Section 3.7)
	Once
	TBD
	TBD
	

	Contractor’s Project Manager shall be available to discuss Contract progress, as well as participate in any teleconferences pertaining to the same (Section 3.6).  
	
	
	
	


	CONTRACT CLOSE OUT

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	
	
	
	
	


1

